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DEPARTMENT OF TRANSPORTATION




	Construction
Verify Labor Compliance

	Instructions for Use: This checklist is not intended to assure that all conditions defined by the contract are met.  This checklist is a tool used for each project built with Federal Aid Funds, to document minimum quality assurance activities that are performed by the LPA and/or NDOT at critical times during construction.
This form should be completed by LPA RC (Tasks 1 thru 10 weekly and 11 as directed in Section 103.26 of the Construction Manual) and/or NDOT State Representative, as needed during construction to verify that the Labor Compliance Requirements are being met.  The LPA RC and/or NDOT State Representative is responsible for adding a copy of the completed checklist to the project correspondence log in SiteManager.

	Local Public Agency (LPA):


     
	LPA Responsible Charge:


     

	State Project No.:


     
	Project Name and Location:


     

	State Control No.:


     
	Date of Review:


     
	This Form was Completed By:


     


     
	Item

#
	Task Description or Questions
	Completed
	If No, Define

Corrective Action
	Details or Information Used to Verify Content
	Additional Comments

	
	
	Yes
	No
	N/A
	
	
	

	1.
	Have certified payrolls for each contractor on the project been received weekly?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	LPA Project File
	     

	2.
	Does each payroll received have a signed Certificate of Compliance attached. i.e.: Form WH348?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	LPA Project File
	     

	3.
	Does each employee shown on the payroll have an individual indentifying number. i.e.:  Last name/ last 4 digits of Social Security number?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	LPA Project File
	     

	4.
	Are all required jobsite posters shown in section 103.21 of the NDOT Construction Manual properly posted on the jobsite?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	Verify on jobsite
	     

	5.
	Does each classification shown on the payroll correspond to classifications shown on the Contract Wage Rate Decision Schedule with no deviations (reasonable abbreviations are  acceptable)?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	LPA Project File
	     

	6.
	Is each employee’s hourly rate at least as much as the amount listed in the Contract Wage Rate Decision Schedule for that particular classification?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	LPA Project File
	     

	7.
	Have payroll computations been spot checked for accuracy?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	LPA Project File
	     

	8.
	Is each certified payroll received recorded on NDOT Form 84 “Record of Payroll Received”?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	LPA Project File
	     

	9.
	Are the “week ending” and “date received” columns complete on each NDOT Form 84 “Record of Payroll Received”?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	LPA Project File
	     

	10.
	Is there documentation that all certified payrolls with discrepancies found have been returned to the contractor and have been revised?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	LPA Project File
	     

	11.
	Is there documentation to prove  that systematic spot interviews with the contractor’s or subcontractor’s employees were made in accordance with section 103.26 of the NDOT Construction Manual and recorded on NDOT Form 98?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	LPA Project File
	     

	12.
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	13.
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	14.
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	15.
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	16.
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	17.
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 
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