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DEPARTMENT OF TRANSPORTATION




	Utilities
Utility Reimbursement Review Checklist

	Instructions for Use: This form should be completed by LAD PC once the LPA submits a request for reimbursement.  If this is the only bill that the LPA RC will receive from the Utility, do not use this checklist, use checklist 08-100 for final reimbursement request.

	Local Public Agency (LPA):


     
	LPA Responsible Charge:


     

	State Project No.:


     
	Project Name and Location:


     

	State Control No.:


     
	Date of Review:


     
	This Form has been Completed By:
      


Utility Reimbursement
	Item
#
	Task Description or Questions
	Completed
	If No, Define

Corrective Action
	Details or Information Used to Verify Content
	Additional Comments

	
	
	Yes
	No
	N/A
	
	
	


Has the LPA RC provided a signed and dated memo including:
	1.
	A copy of the invoice submitted from the Utility owner to the LPA provided? 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	2.
	Satisfactory completion of the utility rehabilitation work for which reimbursement is being sought?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	3.
	Verification that all the items and associated costs listed on the invoice are eligible for reimbursement?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	4.
	Verification that the total invoice amount is consistent with the agreement amount 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     


General

	Item

#
	Task Description or Questions
	Completed
	If No, Define

Corrective Action
	Details or Information Used to Verify Content
	Additional Comments

	
	
	Yes
	No
	N/A
	
	
	

	5.
	Has the LPA withheld a retention amount from the payment in accordance with the agreement?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	If no, contact the LPA and notify them of need for corrected invoice.
	Compare Invoice to Agreement
	     

	Item

#
	Task Description or Questions
	Completed
	If No, Define

Corrective Action
	Details or Information Used to Verify Content
	Additional Comments

	
	
	Yes
	No
	N/A
	
	
	

	6.
	Has the LPA included verification of  their payment to the Utility Owner?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	If no request payment voucher and request for payment
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