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DEPARTMENT OF TRANSPORTATION




	Design
Plan-In-Hand Report Review Checklist

	Instructions for Use: This form is to be completed by LAD PC with assistance from NDOT Roadway Design and Utilities Section.

	Local Public Agency (LPA):


     
	LPA Responsible Charge:


     

	State Project No.:


     
	Project Name and Location:


     

	State Control No.:


     
	Date of Review:


     
	This Form Completed By:

      


	Item
#
	Task Description or Questions
	Completed
	If No, Define

Corrective Action
	Details or Information Used to Verify Content
	Additional Comments

	
	
	Yes
	No
	N/A
	
	
	

	1.
	Does the Plan-In-Hand (PIH) report identify the correct Project and Control Numbers?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	NDOT-530
	     

	2.
	Is the project on the TIP or STIP?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	3.
	Did the report include the project location and limits?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	4.
	Is a completed copy of the Public Involvement Worksheet included?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	See the LPA Manual CH 6

	5.
	Was there a project location map attached?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	6.
	Does the report note the roadway classification?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	7.
	Did the report include the project  purpose and need ?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	8.
	Did the report include maintenance or  project objectives?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	9.
	Did the report include the scope of the project?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	10.
	Does the report address encroachments?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	11.
	If encroachments are identified, is a status report attached?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	12.
	Was there a typical roadway section attached?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	13.
	Does the report describe the applicability of design standards, the design elements and other design considerations such as: intersection design, drainage, geotechnical issues, access management and constructability?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	14.
	Does the report discuss the need for design relaxation to the project’s design standards? 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	15.
	If a relaxation is required, did the report provide a summary of the situation and the degree of reduction in the standard, and discuss mitigation strategies?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	16.
	Does the report detail the  design/posted speed?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	17.
	Does the report discuss the crash history and any mitigation strategies? 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	18.
	Does the report indicate the date on which the PIH field review was conducted?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	19.
	Does the report provide a listing of who attended the PIH field review?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	20.
	Does the report identify the bridges/structures that are a part of the project. Provide the bridge number and sufficiency rating for each? Does it then discuss the impacts and improvements of these structures?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	21.
	Are the appropriate plan notes included to address lead based paint on the existing structure?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	22.
	Does the report address the need for agreements?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	23.
	Does the report address the need for embankment material to be obtained from sources other than public right-of-way?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	24.
	Does the report discuss the project’s construction phasing or traffic management during construction?  
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	25.
	Does the report provide a summary of impacts to the area properties. Indicate the required number of tracts that will be needed and summary of the different types of takings needed?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	26.
	Does the report discuss the need for relocation assistance?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	27.
	Does the report discuss the type of erosion control and permanent roadside landscaping that will be needed?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	28.
	Does the report discuss whether a public information meeting or hearing is necessary?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	Public Meeting Checklist
	     

	29.
	Does the report address concerns or issues regarding NEPA such as: wetlands, hazardous waste, parks/public property, historical and the social/economic aspects of the Project? 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	30.
	Does the report identify the possible mitigation factors?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	31.
	Does the report state whether or not a project is located in a flood plain and if a permit will be required? 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	32.
	Does the report discuss any railroad involvement?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	33.
	Does the report detail the changes to the scope of work in the  approved engineering review?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	34.
	Does the report note the proposed letting date and the estimated start of construction?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	35.
	Does the report discuss any factors to the construction schedule such as irrigation structures, impact on other projects, special local celebrations? 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	36.
	Does the PIH report reflect the changes to Utility conflicts noted on the Utility Inspection Report?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	37.
	If the Utility Section of the PIH report indicates that additional utilities will be impacted and an additional survey is necessary to identify the impacts, has the survey been requested?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	Inspection Report

Transmittals

PIH plans
	     

	38.
	Does the report indicate whether or not a Utility Conflict Workshop is necessary?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	39.
	Has the need for subsurface utility engineering (SUE) been addressed in the Utility Section of the PIH report?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	40.
	Does the report list the project’s safety improvements?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	41.
	Does the report discuss any work to be under taken by the LPA as a part of the project?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	42.
	Does the report note whether or not bicycle paths/trails will be included on the project: State the bicycle/trail path limits? Does it  mention items that will improve bicycle travel such as new surfacing, surfaced or widened shoulders?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	43.
	Does the report identify the project’s funding split(s) by percentage and for what phases of work. Include eligibility for traffic signals, lighting and utility revisions. Provide the current estimated Right-of-Way, utility and construction costs?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	44.
	Was the project estimate updated to reflect changes from the PIH meeting? (Including Utility, ROW, RR, etc.)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	45.
	Does report indicate whether the proposed improvement is within the regulation limits of an airport?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	46.
	Is a copy of the marked up PIH plans from the field review included with the report?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	47.
	Are the Engineering Review and Crash report attached for reference?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	48.
	Is the updated project description included in the attachments?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	49.
	Is the traffic engineering crash analysis attached?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	50.
	Is the traffic engineering review/recommendation included in the attachments?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	51.
	Is the accommodation of Traffic  included in the report?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 
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