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Purchase Tract File Review Checklist
	Instructions for Use: This form should be completed by the LPA ROW Coordinator.

	Project:

     
	Tract:

     
	Tenant:

     

	Owner:

     

	Tract Requirements:

     

	ROW Area:

     
	PE Area:

     
	TE Area:

     
	Yes
	NA

	
1.
Appraisal or Compensation Estimate
Date: 
 FORMTEXT 

     
  Amount: 
 FORMTEXT 

     



Appraiser:       
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
2.
Appraisal Review


Date: 
 FORMTEXT 

     
  Amount: 
 FORMTEXT 

     



Appraiser:       
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
3.
Appraisals match areas in ROW Plans.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
4.
LPA Just Compensation Determination signed by:      


Date:       




Amount:       
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
5.
Information Letter


Date: 
 FORMTEXT 

     
 
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
6.
Is the Appraisal Review dated one year or less, before the date of the Information Letter.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
7.
Is the Appraisal and Appraisal Review dated before the acquisition offer.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
8.
Right of Way Contract signed and notarized by the owner and signed by the LPA.



ROW Area: 
 FORMTEXT 

     





Amount:       
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
9.
Permanent Easement Contract signed and notarized by the owner and signed by the LPA.



PE Area: 
 FORMTEXT 

     





Amount:       
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
10.
Temporary Easement Contract signed and notarized by the owner and signed by the LPA.



TE Area: 
 FORMTEXT 

     





Amount:       
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
11.
Warranty Deed, notarized and recorded.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	

a.
Right of Way Contract area matches Warranty Deed.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
12.
Easement Deed, notarized, and recorded.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	

a.
PE Contract area matches Easement Deed.
	 FORMCHECKBOX 

	 FORMCHECKBOX 



	
	Yes
	NA

	
13.
Contracts area and compensation matches the appraisal.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
14.
Mortgage Release.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
15.
Leasehold or Tenant Contract signed and notarized by tenant and signed by the LPA.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	

a.
Areas match Owner’s Contracts.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
16.
Proof of Payment




Amount: 
 FORMTEXT 

     

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
17.
Proof of Payment, Contract, Compensation Determination & Reviewed Appraisal amounts equal.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	

a.
Signed Administrative Settlement Form included.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
18.
Signed Negotiator Certificate
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
19.
Negotiator on NDOT approved list.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
20.
Call Reports and/or written correspondence.



(Include: date, place, persons present, brochure given, owner shown plans, offers made, counteroffers, questions/answers, etc.)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
21.
Acquisition through eminent domain (condemnation).  The following requirements are necessary:
	
	

	

a.
A recorded copy of the Return of Appraisers.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	

b.
A condemnation report from the LPA’s attorney.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	

c.
Proof of payment into the court.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Remarks:       

	Name of Reviewer:
	

	Date:
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