Page 1 of 5
Page 3 of 3

	[image: image1.png]Good Life. Great Journey.

DEPARTMENT OF TRANSPORTATION




	Civil Rights
LPA/Consultant Title VI Program Review Checklist

	Instructions for Use: This form should be completed by NDOT Program Management Civil Rights Coordinator to verify that the LPA/CONSULTANT has implemented a program that satisfied the Title VI requirements through a desk audit.  Plan will be submitted to Title VI Coordinator for review and completion of the checklist.  The completed checklist, letter of compliance/non-compliance and Title VI Program Plan will be forwarded to LAD PC for record keeping and return to LPA.  This process will also be followed for desk audit and onsite visits.  Following these activities, the completed checklists will be forwarded to the NDOT LAD PC  for record keeping and send a copy to LPA.

	Local Public Agency (LPA/CONSULTANT):


     
	LPA Responsible Charge/Consultant:


N/A

	State Project No.:


N/A
	Project Name and Location:


N/A

	State Control No.:


N/A
	Date of Review:


     
	This Form was Completed By:

      

	Type of Review:


 FORMCHECKBOX 
 Initial Plan   FORMCHECKBOX 
 Desk Audit   FORMCHECKBOX 
 Onsite


General
	Item

#
	Task Description or Questions
	Completed
	If No, Define

Corrective Action
	Details or Information Used to Verify Content
	Additional Comments

	
	
	Yes
	No
	N/A
	
	
	

	1.
	Has the LPA/CONSULTANT submitted Title VI nondiscrimination assurances to NDOT?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	Sample Plans provided

23 CFR 200.9 (a)(1)
	     

	2.
	Has the LPA/CONSULTANT’s Title VI Coordinator/Specialist submitted a Title VI Implementation Plan to the NDOT for approval?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	23 CFR 200.9(b)(11)
	     

	3.
	Do the LPA policies ensure that there are no discriminatory practices such as, but not limited to: segregation or separate treatment in any part of the program; different standards or requirements for participation; discrimination in any employment resulting from a program?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	49 CFR 21.5(b)
	     


Implementation

	Item 
#
	Task Description or Questions
	Completed
	If No, Define

Corrective Action
	Details or Information Used to Verify Content
	Additional

Comments

	
	
	Yes
	No
	N/A
	
	
	

	4.
	Has the LPA/CONSULTANT designated a Title VI Coordinator or Title VI Specialist?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	23 CFR 200.9 (b)(1)
	     

	5.
	Does the LPA’s Coordinator/Specialist have direct access to the Head of the LPA?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	23 CFR 200.9 (b)(1)
	     

	6.
	Does the LPA/CONSULTANT’s Title VI Coordinator/Specialist have the responsibility to monitor Title VI activities and prepare required reports? 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	23 CFR 200.9 (b)(1)
	     

	7.
	Has the LPA provided or coordinated Title VI training for LPA employees?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	23 CFR 200.9(b)(9)
	     

	8.
	Has the LPA’s Title VI Coordinator/Specialist submitted a Title VI Implementation Plan to the Division Office for approval?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	23 CFR 200.9(b)(11)
	     


Procedures
	Item

#
	Task Description or Questions
	Completed
	If No, Define

Corrective Action
	Details or Information Used to Verify Content
	Additional Comments

	
	
	Yes
	No
	N/A
	
	
	

	9.
	Has the LPA/CONSULTANT developed procedures for processing and resolving Title VI complaints received directly by the LPA/CONSULTANT?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	23 CFR 200.9(b)(3)
	     

	10.
	Does the LPA/CONSULTANT have procedures to collect and analyze statistical data (e.g., race, color, sex, national origin) of participants and beneficiaries of the federal programs?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	23 CFR 200.9(b)(14)
	     

	11.
	Does the LPA/CONSULTANT take prompt action to achieve voluntary compliance with Title VI program requirements? 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	23 CFR 200.11(d)
	     

	12.
	Has the LPA/CONSULTANT established procedures to review and re-evaluate the identification and elimination of discrimination when found? 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	23 CFR 200.9(b)(14)
	     


Overall Title VI Program Compliance
	Item

#
	Task Description or Questions
	Completed
	If No, Define

Corrective Action
	Details or Information Used to Verify Content
	Additional

Comments

	
	
	Yes
	No
	N/A
	
	
	

	13.
	Is the LPA/CONSULTANT adequately staffed to effectively implement the State’s Title VI requirements?  
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	23 CFR 200.09 (b)(2)
	     

	14.
	Does the LPA/CONSULTANT implementation plan satisfy the requirement to prepare an annual accomplishment report for the past year, and establish goals for the next year?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	23 CFR 200.9(b)(10)
	On-site visit.

	15.
	Has the LPA/CONSULTANT conducted annual Title VI reviews of its program areas to determine the effectiveness of program area activities at all levels? 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	23 CFR 200.9(a)(4)(b)(6)
	     

	16.
	Is the LPA/CONSULTANT effectively addressing the Title VI program requirements?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     


10-10, January 2020
Version 2.00
Checklist No. 10-10

